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Welcome Letter
Dear Parents, Guardians and Participants,
We would like to welcome you to the City of Borger’s 2021 Summer Park Rec
Program. We are honored and excited that you have choses us to provide a
fun, safe and enjoyable experience this summer.
The City, along with our entire staff, believes that every child deserves the
opportunity to grow and learn through meaningful experiences with positive
and supportive relationships in a healthy and safe environment. We employ
caring, energetic and qualified leaders well trained to provide positive
interactions. Many of the staff come back to serve the Park Rec program every
year and love their work with children. In additions to in-house training, each
aid and supervisor maintains current certifications in First Aid and CPR.
The Parent Handbook familiarizes you with the Summer Park Rec guidelines,
policies and procedures and helps answer any questions you might have and
prepares you and your child for what to expect during the program. Please be
sure to read this handbook with your child.
We welcome your input and encourage you to contact us any time during the
program by emailing akeys@borgertx.gov, by calling the Youth Center at (806)
273-0987 or by coming by the Youth Center at 1210 Bulldog Blvd and speaking
with one of our staff members.
We look forward to a great summer with your child.
Sincerely,
Annadon Keys
Recreation Coordinator

Amanda Sargent
Recreation Supervisor

Manny Dickson
Recreation Supervisor
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Registration Information
Basic Requirements
The City of Borger Park Rec Summer Program is available to all children in
Hutchinson County who will be starting 1st grade through those who just
completed 7th grade. Documentation must be furnished to Park Rec staff prior
to acceptance into the program. Acceptable documentation includes report
cards or school enrollment verification. Those parents or guardians with
additional questions may contact the Recreation Coordinator or Supervisors to
determine what other documents might be acceptable.
Bus transportation will be provided to participants living within the Borger City
Limits, if desired. Participants living outside of the Borger City Limits, while still
eligible to attend the program, will not be eligible for bus transportation.
Additional information can be found under the Drop-off / Pick-up section of this
manual.
If you child has developmental or special needs and needs reasonable
accommodations, prior arrangements with of City Staff must be made prior to
your child beginning the program. If a reasonable accommodation cannot be
made, the parent will be provided with a determination letter prior to the start of
the program.
There is no cost to enroll or attend this program. The City of Borger, the Borger
Independent School District and donations from our local community cover the
cost of this program. Parents, guardians and participants are required to follow
the guidelines, policies and procedures established in this manual. Refusal or
violations by the parent, guardian or participant may result in the participant’s
removal from the program.

Registration Period
Registration begins on May 3rd, 2021. In order to ensure that your child can start
on the first day of the program, your completed registration must be received
by June 1st, 2021 Parents must attend one of five scheduled Parent Orientation
prior to registration being accepted. Parents registering their children after the
program starts must completed a session with the program coordinator or
supervisors.
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Participants my join the program at any time throughout the program, however,
the final day to register a participant will be July 23rd @ 4:00 PM. After that point,
no new participants will be allowed. The program will run from Monday, June 7th
through Friday, July 30th, 2021.
You can register online at www.borgertx.gov or in person at the Johnson Park
Youth Center, 1210 Bulldog Blvd.

Key Dates
First Day to Register

Monday, May 3, 2021

Parent Meeting #1
Parent Meeting #2

Tuesday, May 25th @ 5 PM
Friday, May 28th @ 6 PM

Last Day to Register and Start on June 7th

Thursday, June 3rd, 2021

Parent Meeting #3
Parent Meeting #4
Parent Meeting #5

Thursday, June 3rd @ 7 PM
Saturday, June 5th @ 10 AM
Saturday, June 12th @ 5 PM

First Day of the Program
Last Day to Register for the Program
Last Day of the Program

Monday, June 7th, 2021
Friday, July 23rd, 2021
Friday, July 30th, 2021

Program Information
Childcare Licensing
City of Borger Programs are exempt for childcare licensing by the State of Texas
for children 5 to 13 years of age. Park Rec programs are regulated by the
Borger City Council through the Local Standards of Care for Youth Recreational
Programs Ordinance. A copy of these guidelines will be provided upon request
or can be found online at www.borgertx.gov.
PLEASE NOTE: City of Borger staff are required to report any suspicion of abuse
or neglect directly to (800) 252-5400 or www.txabusehotline.org. If you have any
questions regarding this policy, please contact the Recreation Coordinator.
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Field Trips
If a field trip is scheduled to a location other than Huber Park, Johnson Park
Youth Center or a BISD school campus, parents/guardians will be notified in
advance. Participants must arrive before the scheduled departure in order to
participate in the program that day. Participants will not be allowed to stay
behind at the site if they arrive late or do not want to participate in the field trip.
Fees for field trips may be an additional expense and must be paid in full.
Schedules and destinations are subject to change.

Swimming
Scheduled swim days at the Johnson Park Youth Center are included as part of
the Summer Park Rec program. Participants will need to provide their own towel
on swim days and dress in swim wear if they wish to swim.
Based on the participants age and observed swimming skill level, staff may
restrict any participant to specific areas of the swimming pool. This may include
restriction from the deep end, restriction from slides or restricted to the “kiddie”
pool area. Staffs decision on this remains final and not subject to appeal. This
decision focuses on the safety of the participant.
Parents/guardians may not swim with their child during the summer program. A
parent/guardian who wishes to swim with his/her child will be required to be
checked out of the program. Once the child is signed out, the parent/guardian
assumes full responsibility and may swim with the child during normal open swim
times. Swimming schedules are subject to change.

Safety Drills
The City of Borger has emergency plans in effect at each program site in the
event of inclement weather or other hazardous situations. Additionally, program
sites conduct random safety drills. All Recreation Division staff are CPR and First
Aid trained. Furthermore, staff at facilities with swimming activities are also
trained in Basic Water Rescue.
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Lost Participant Prevention and Procedure
Staff are trained to prevent a lost participant scenario, and to react timely and
professionally in the event one occurs. The opportunity for a lost participant
incident to occur is greatly reduced by adhering to appropriate staff-toparticipant ratio, the buddy system and frequent head counts and roll calls. As
soon as staff realize a participant is missing from the group, they immediately
activate the following procedure:
1. Staff note the exact time a participant was no longer with the group.
2. Staff identify the participant who is lost and gather details.
3. Staff inform the Recreation Coordinator of the situation.
4. While program staff continue to keep the other participants together and
safe, remaining staff search for the participant, checking in with the group
often to see if the participant has returned.
5. If the participant is not found within 10 minutes of the search, staff contact
9-1-1 while search continues.
6. Immediately following 9-1-1, staff contact the parent/guardian of the lost
participant and inform them of the situation.

Check In/Sign Out
Your child’s safety is our primary concern. Each child will be given a colorcoded lanyard with a Park/Rec ID attached. The colors will correspond to the
associated bus and/or check in point of the participant. Participants who utilize
City provided transportation will be checked in once the enter the bus and their
lanyard color will represent the bus they are assigned to. Participants dropped
off by Parents/guardians will be required to check in with program staff member
based on their lanyard color. Color Coded Signs will direct the participant to
the appropriate staff member. Other than the parent/guardian, only persons
listed on the program registration form as “Authorized Pick-Up” may pick up and
sign out a child. A parent that needs to change the authorized pick-up contact
will need to do so in person, at the Johnson Park Youth Center. Proper ID is
required before staff will release a child.
If your child walks to and from Huber Park and you have given your permission
for him/her to do so on your registration form, your child must make contact with
Recreation Staff and Check-in when arriving and sign-out before leaving.
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The Drop-off and Pick-up location is at the Huber Park North Parking Lot:

The program runs from 8:00 AM until 3:30 PM. Participants may only be dropped
off between 8:00 AM and 9:00 AM to allow for a daily head count to be
established. After 9:00 AM, no other participants will be accepted into the
program. Children who are not transported by bus must be picked up before
3:45 PM. Any child not picked up by 3:45 will be transported to the Borger Police
Department.

Transportation
For participants who live within the city limits of the City of Borger, bus
transportation is available to pick up and drop off your child each day. Buses
are color coded Blue, Green and Yellow. You will be provided with your child’s
bus color, pick-up location and pick-up time prior to the program start. Please
make sure that your child is at the pick-up location 5 minutes before the
scheduled pick-up time.
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If your child needs to change buses and/or pick-up/drop-off locations for any
reasons, those changes must be made in person at the Johnson Park Youth
Center.

Inclement/Severe Weather
In case of cool weather, rain or non-threatening thunderstorms, the program will
be moved to the Johnson Park Youth Center located at 1210 Bulldog Blvd. In
these cases, Drop-off and/or Pick-up will take place at the Youth Center.
In cases of imminent sever weather, the Summer Park Rec program will be
cancelled or end early. In these cases, attempts will be made to contact
parents/guardians and participants will need to be picked up as soon as
possible. Participants will not be bussed home during severe weather and must
be pick-up.
For information regarding weather changes and conditions, you may call the
Johnson Park Youth Center at (806) 273-0987.

Personal Hygiene
Recreation staff are not permitted to physically assist with personal hygiene or
the changing of a participant’s clothes. After a bathroom accident, staff will
verbally guide a participant through the process of cleaning and changing
while maintaining the participant’s privacy.
If a change of clothes becomes necessary or if the child is unable to clean
themselves, we will contact the parent/guardian to assist and/or bring clean
clothes.

Lunch/Snack
The Summer Park Rec program partners with the Borger Independent School
district to provide a healthy and nutritious lunch to all participants free of
charge.
The program does not have access to food storage facilities, so participants will
not be allowed to bring or store any personal food items.
In order to provide an environment of inclusion and equality, we do not allow
parents/guardians to bring lunch or take the participant to lunch. If you wish to
check your participant out for lunch, you will have to check them out for
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remainder of the day. Participants leaving for lunch will not be allowed to
return. Based on the hours of the program, one snack will be provided, and
outside snacks are not allowed (Exception – Outside snack may be brought if
enough is brought for every participant in the program).
If your child has special dietary needs, please indicate this on your registration
form and Recreation Staff will make all reasonable accommodations to comply
with your child’s medically necessary dietary needs.

Personal Belongings
The City of Borger and Recreation Division employees are not responsible for
lost, damaged or stolen property. Participants should NOT bring any valuable or
sentimental items to youth programs. Staff require the attention of each
participant; therefore, participants are not allowed to play with personal
belongings such as:
•
•
•

Cell phones
MP3 players and head phones
Tablets or laptops

•
•
•

Pocket or hand-held games
Trading or playing cards
Anything disruptive

If participants bring any of the preceding items, staff will collect them and keep
them at the Johnson Park Youth Center. Repeated violation will be handled
using the disciplinary procedures and may result in eventual removal from the
program.
Each participant will be responsible for keeping up with any personal items
brought to the program. If the participant can not keep up with their own
belongings, they should not bring them.

Appropriate Dress
Participants are expected to wear appropriate attire for program activities.
Participants should not wear expensive clothing as may projects and activities
can be messy, and your child may get dirty or wet. Shoes of some sort are
required for safety, except while at pools. Bare feet or socks only will not be
allowed. We highly suggest tennis shoes.
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Behavior Guidelines
Expectations
Participants are encouraged to participate in all activities. At all times,
participants are expected to respect themselves, other participants, staff and
City of Borger property. Behaviors that endanger oneself, other participants or
staff are prohibited. Participants are expected to keep hands and feet to
themselves. Foul or abusive language, disruptive behavior, running and/or
shouting within buildings will not be allowed.
The City of Borger reserves the right to remove any youth from a program or
facility without warning when it is determined that the youth’s unsafe behavior
poses a direct threat to other participants, himself or herself, and/or staff.

Behavior Management Policy
Definitions
Youth – Individuals 5 – 17 years of age.
Park Rec Program – any activity in which a Recreation Division employee is
responsible for structured programming and/or participant safety.
Disruptive Behavior – any conduct that interrupts or disturbs a Park Rec Program
in such a manner that it negatively impacts the safety or ability of other
participants to successfully participate in that program. Disruptive behavior
could include, but is not limited to: use of disparaging or abusive language,
horseplay, yelling distracting others, invading other’s personal space, bullying,
etc.
Unsafe Behavior – any action that causes bodily injury to another or damage to
property or that poses a risk that the bodily injury or damage to property is
reasonably likely to occur and cannot be eliminated by a modification of
polices, practices or procedures, or by the provision of auxiliary aids or services.
Multiple Incidents – three or more incidents of behavior that is considered
disruptive or failure to comply with the rules.
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Procedures
This policy is designed to provide guidance as to handling youth disruptive and
unsafe behavior displayed during a Park Rec Program. Guidance of youth must
be consistent and based on an understanding of program and individual needs.
For the safety and consideration of all participants, the City of Borger expects
youth program participants to follow program rules and respect other
participants staff and property.
When using any behavior management method, staff will use positive behavior
management techniques and language. Staff shall observe the following:
•
•
•
•

There will be no harsh, cruel, corporal or humiliating punishment.
Staff will not use profane or abusive language in any circumstance
around youth.
Staff will not physically contain a youth or place a youth in a locked,
unsupervised room.
Staff may use brief supervised separation from the group if necessary.

For any youth program participant who demonstrates repeated disruptive
behavior or who does not adhere to facility rules, the following procedure will be
used by staff:
•

•
•

The youth participant who engages in disruptive behavior shall be given
verbal warnings by staff and the staff will document the warning and the
nature of the disruptive behavior in writing, using a daily log or similar tool
per site.
Staff will complete an incident report upon multiple incidents of disruptive
behavior.
Staff will notify the Recreation Coordinator who will contact the
participant’s parent/guardian or caregiver and provide details regarding
the incident.

For any youth program participant who demonstrates unsafe behavior, the
following procedure will be observed by staff:
•
•
•
•

Staff reserves the right to remove any youth participate from a program or
facility until the unsafe behavior has been corrected.
Staff will complete an incident report documenting the unsafe behavior.
Staff will notify the Recreation Coordinator who will contact the
participants parent/guardian.
Recreation Division Staff reserves the right to remove them from the
program of facility without warning when it is determined that a youth’s
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•

unsafe behavior poses a direct threat to other participants, himself or
herself, and/or staff.
Staff will contact law enforcement officers if determined to be necessary.

If a youth participant is removed from a program or facility for disruptive or
unsafe behavior, the Recreation Division staff shall specify in writing the date,
time and conditions under which a participant may return.
If a youth participant is removed from a program or facility for disruptive or
unsafe behavior, the Recreation Division staff reserves the right to:
•

After multiple recorded incidents, conditions for returning to a Park Rec
program will be established through a meeting with the Recreation
Coordinator and the parent/guardian of the participant.

General Program Rules
•
•
•
•
•
•
•
•
•
•
•

No name calling
No cussing and/or profane slang words or gestures
No spitting
No biting or hitting
No throwing things at others
No fighting
Keep hand(s) to yourself
No disrespectful behavior
No smoking or any other tobacco product
No public display of affection
No outside food or drink (Unless enough is brought for every participant)

Standard Disciplinary Actions
The following standard disciplinary actions have been adopted to give a
consistent approach to the most common infractions. Staff reserves the right to
deviate from these standard actions when documentation shows the actions fall
into a category listed above.
Name Calling or Yelling at Staff or other Participants
•
•
•

1st Offense – Offending participant sent home for the day.
2nd Offense – Offending participant suspended from the program for 3
days.
3rd Offense – Offending participant removed from the program.
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Cussing or Profane Language
•
•
•
•

1st Offense – Offending participant receives a documented warning.
2nd Offense – Offending participant suspended from the program for 3
days.
3rd Offense – Offending participant suspended from the program for 1
week.
4th Offense – Offending participant removed from the program.

Fighting
•
•
•

1st Offense – Offending participant suspended from the program for 3
days.
2nd Offense – Offending participant suspended from the program for 1
week.
3rd Offense – Offending participant removed from the program.

Striking or Hitting Staff
•

Immediate removal from the program.

If the Borger Police Department is called in response to the actions of a
participant, that participant will be removed from the program.

Illness Guidelines
Medication
Program employees will not administer medication to a participant. If a
participant requires medication, arrangements must be made between the
parents and the Recreation Coordinator to allow the parent and/or a
designated adult to administer the medication to the participant.

Illness/Injury
If a child becomes ill or has an oral temperature of 100.4 degrees or greater,
staff will call the phone numbers listed on the Registration form so that your child
may be picked up. If a child becomes seriously injured, staff will contact the
parent/guardian and call 9-1-1 for assistance.
The following chart outlines common illnesses and when you should stay home
and when you can return to the program based on each illness.
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Illness/Infection
Symptom
Chicken Pox
Cold
Coxsackie (Hand, mouth
and foot disease)
Diarrhea
Ear Infection

Should You Stay Home?
Yes
No (without fever)
Yes (with fever)

Yes
No (with doctor
diagnosis)
Yes

Giardia

Yes

Impetigo

Yes

Lice

Yes

Pink Eye

Yes

Unidentified Rash

Yes

Rota Virus
Strep Throat / Scarlet
Fever
Thrush
Vomiting

When all pox are
scabbed
See Fever

No

Fever 100.4 or greater

Ring Worm
Roseola

When You Can Return

12 hours after last
diarrhea
24 hours after fever
subsides and fever
reducing medications
have not been given in
the past 8 hours.
When diarrhea subsides
or Dr. approves
readmission
When treatment has
begun
When 1 treatment has
been given
24 hours after treatment
has begun
When rash is gone unless
doctor approves
readmission

No (keep area covered)
Yes (with fever)
See fever
When diarrhea subsides
Yes
or Dr. approves
readmission
24 hours after treatment
Yes
has begun and fever
free
No (should seek
treatment)
Yes
12 hours after vomiting
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Frequently Asked Questions
1. How should my child dress?
Wear comfortable clothing appropriate for activities and movement such as
T-shirts, pants or shorts and closed-toe shoes. Swimsuits are appropriate on
swimming days.
2. Do I need to sign my child out every day?
Yes. Safety is our first concern; therefore, we require that, unless the child is
being transported by a City provided bus, that you sign your child out every
day. Proper ID is required before staff will release a child.
3. Can a neighbor, friend or relative pickup my child?
Yes, but they must be authorized by you on your registration form and must
provide photo ID each time the pick up your child. Changes or additions to
the authorized list must be made in person at the Johnson Park Youth Center.
4. If I’m in a hurry, can you send my child out to meet me at the curb?
No. Safety is our first concern; therefore, we require that you sign your child
in/out every day. Participants will not be allowed to run out to the car or wait
at the curb.
5. Can you just give my child aspirin for a headache?
No. If your child needs to take any medication (prescribed on nonprescribed), the parent/guardian must make arrangements themselves or
with an authorized individual to store and administer medication.
6. Why can’t my child bring his/her digital device?
The City of Borger is not responsible for any lost, damaged or stolen property.
Our staff require your child’s attention; items from home can be distracting to
other participants and staff as well as pose safety concerns.
7. Under what conditions can my child be removed from a program?
While Recreation Division staff make every effort to ensure the success of
each participant, staff reserves the right to remove any participant from a
program or facility when disruptive or unsafe behavior place themselves,
other participants or staff in danger.
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Staff Contacts
Johnson Park Youth Center
Summer Park Rec Supervisor
Annadon Keys, Recreation Coordinator
Amanda Sargent, Recreation Supervisor
Emanuel, “Manny” Dickson, Recreation Supervisor

(806) 273-0987
(806) 231-9540
(806) 231-8979
(806) 273-0987
(806) 273-0987
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2021 Sponsors
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